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Job Appears on  Steps / Workflow 

Home Page 

Edit Home Page Rotator Home.aspx  Click on ‘Pages and Content’ 

 Click on the ‘Home’ page under ‘Web site 
Tree’  

 Click edit on the ‘Rotating Splash Bar’ in the 

‘Splash Area’ Module Zone 

 You can adjust the rotation speed and hide 
the top rotating splash until they click on an 

item in the rotator. 

 To add an item to rotate, click on ‘Edit Linked 
Content’ 

 Select the content item you wish to edit OR 
click ‘New Item’ to add a new ‘Rotating Image’ 

 Set the title, thumbnail and swf. 

 You may supply a Link URL if you want the 

image to navigate to a website url OR leave 
the Link URL blank if no linking is necessary 

 When complete, click ‘Save & Preview’.  
Review the changes on the site.  If satisfied, 
click ‘Publish’ on the top status panel. 

Edit Home Page Slider 
 

Home.aspx  Click on ‘Pages and Content’ 

 Click on the ‘Home’ page under ‘Web site 
Tree’  

 Click ‘Edit’ on the ‘Content Slider’ in the 
‘Center Area’ Module Zone 

 Click on ‘Edit Linked Content’ 

 Select the content item you wish to edit OR 
Click ‘New Item’ to add a new ‘Rotating 

Image’ 

 Set the title, url and image to display.Upload 
You may supply a Link URL if you want the 
image to navigate to a website url OR Leave 

the Link URL blank if no linking is necessary 

 When complete, click ‘Save & Preview’.  
Review the changes on the site.  If satisfied, 

click ‘Publish’ on the top status panel. 

Update Products for Every 
Gamer 

Home.aspx  Click on ‘Pages and Content’ 

 Click on the ‘Home’ page under ‘Web site 
Tree’  

 Click edit on the ‘Products for Every gamer’ in 

the ‘Lower Left Area’ Module Zone 

 Edit the rich text. 

 When complete, click ‘Save & Preview’.  
Review the changes on the site.  If satisfied, 

click ‘Publish’ on the top status panel. 

Update Join Our List Home.aspx  Click on ‘Pages and Content’ 

 Click on the ‘Home’ page under ‘Web site 
Tree’ 

 Click edit on the ‘Join our List’ in the ‘Lower 
Left Area’ Module Zone 

 
Changing List Description 

 Modify the rich text area and save 
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Changing Submission Thank you Message 

 Modify the bottom rich text area and save 
 

Changing Validation Messages 

 Click the Validation Message Tab 

 Modify the text areas. 
 

 When complete, click ‘Save & Preview’.  

Review the changes on the site.  If satisfied, 
click ‘Publish’ on the top status panel. 

Update Events Home.aspx  Click on ‘Pages and Content’ 

 Click on the ‘Home’ page under ‘Web site 
Tree’  

 Click edit on the ‘Recent Events’ in the ‘Lower 
Right Area’ Module Zone 

 Click ‘Edit’ linked content after selecting 
‘Events’ in the drop down menu 

 Select the content item you wish to edit OR 
Click ‘New Item’ to add a new event 
 

Alternative Scenario for accessing Events 

 Click on ‘Shared Content’ 

 Click on the ‘Events’ shared content entry  

 Select the content item you wish to edit OR 
Click ‘New Item’ to add a new news item 
 

 When complete, click ‘Save & Preview’.  
Review the changes on the site.  If satisfied, 
click ‘Publish’ on the top status panel. 

Update Product Updates Home.aspx  Click on ‘Pages and Content’ 

 Click on the ‘Home’ page under ‘Web site 
Tree’  

 Click edit on the ‘Product Updates’ in the 
‘Lower Right Area’ Module Zone 

 Edit the rich text. 
 

 When complete, click ‘Save & Preview’.  
Review the changes on the site.  If satisfied, 

click ‘Publish’ on the top status panel. 

Update News/Press Home.aspx  Click on ‘Pages and Content’ 

 Click on the ‘Home’ page under ‘Web site 
Tree’  

 Click edit on the ‘Recent News’ in the Lower 
Right Area Module Zone 

 Click ‘Edit Linked Content’ after selecting 
‘News’ in the drop down menu 

 Select the content item you wish to edit OR 

Click ‘New Item’ to add a new news item 

 Set the article title, date and rich text. 
 

Alternative Scenario for accessing News 

 Click on ‘Shared Content’ 

 Click on the ‘News’  

 Click edit on the ‘News’ in the ‘Main Content 
Area’ Module Zone 

 Click ‘Edit  Linked Content’ after selecting 
‘News’ in the drop down menu 

 Select the content item you wish to edit OR 
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click ‘New Item’ to add a new news item 

 

 When complete, click ‘Save & Preview’.  
Review the changes on the site.  If satisfied, 

click ‘Publish’ on the top status panel. 

Promotions 

Adding New Promotions 
 

Promotions.aspx  Click on ‘Pages and Content’ 

 Click on the ‘Promotions’ page under the 
‘Web site Tree’ 

 Click Edit on ‘Promotions’ on the ‘Main 
Content’ Area module  

 Upload a header image, otherwise to add 
promotions, click on ‘Edit Linked Content’ 

 Select the content item you wish to edit OR 
Click ‘New Item’ to add a new promotion  

 

 When complete, click ‘Save & Preview’.  
Review the changes on the site.  If satisfied, 
click ‘Publish’ on the top status panel. 

News 

Update News News.aspx  Click on ‘Pages and Content’ 

 Click on the ‘News’ under ‘Web site Tree’  

 Click edit on the ‘News’ in the ‘Main Content 
Area’ Module Zone 

 Click ‘Edit Linked Content’ after selecting 
‘News’ in the drop down menu 

 

Alternative Scenario for accessing News 

 Click on ‘’Shared Content’ 

 Click on ‘News’ 

 Click the title of the news Item you wish to edit 

OR Click ‘New Item’ to add a new news item 
 

 When complete, click ‘Save & Preview’.  
Review the changes on the site.  If satisfied, 
click ‘Publish’ on the top status panel. 

Global Folder 

Updating Company Info 
Text 

Company Info  Click on ‘Pages and Content’ 

 Click on the ‘CompanyInfo’ in the ‘Global’ 
folder under the ‘Web site Tree’ 

 Click edit on the ‘HTML Area’ in the ‘Central 
Content Area’ Module Zone 

 Edit the rich text. 
 

 When complete, click ‘Save & Preview’.  
Review the changes on the site.  If satisfied, 
click ‘Publish’ on the top status panel. 

Privacy Policy Privacy Policy  Click on ‘Pages and Content’ 

 Click on the ‘Privacy Policy’  in the ‘Global’ 
folder under the ‘Web site Tree’ 

 Click edit on the ‘HTML Area’ in the ‘Central 
Content Area’ Module Zone 

 Edit the rich text. 
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 When complete, click ‘Save & Preview’.  
Review the changes on the site.  If satisfied, 
click ‘Publish’ on the top status panel. 

Disclaimer Disclaimer  Click on ‘Pages and Content’ 

 Click on the ‘Disclaimer’  in the ‘Global’ folder 
under the ‘Web site Tree’ 

 Click edit on the ‘HTML Area’ in the ‘Central 
Content Area’ Module Zone 

 Edit the rich text. 
 

 When complete, click ‘Save & Preview’.  
Review the changes on the site.  If satisfied, 

click ‘Publish’ on the top status panel. 

 


