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Introduction to Agility Content Management System (CMS) 
 
Agility is a Software as a Service (SaaS) web content management system (CMS) for managing 
vibrant, feature-rich websites. The easy to use, browser-based system allows efficient content 
editing, streamlines multi-language requirements, and more. Agility is backed by industry leading 
implementation and support teams and includes monthly updates with every account. 
 
 
Agility applies the standard concepts of a traditional paper publishing workflow to the digital data 
on your website. Web pages and content are created by authors and submitted for review. Once 
they have been reviewed and updated, they are approved for publishing to the website. 
Documents that have been approved for publishing are then published to the live site. Agility 
places this workflow in your hands without the need for any specialized web design knowledge or 
programming. 
 
Agility also supports the utilities you need to optimize your site for search engines and connect it 
with analytics tools. 
 

Getting Started 
 
Welcome to the Agility Tutorial and Reference Guide. This document is designed to train new 
users in the day-to-day functions they will be performing in Agility. It is also meant as a reference 
guide for more experienced users. 
 
The document is organized to follow the workflow a user will encounter in Agility, starting with 
logging in and then proceeding to the workflow of each user role. 

Agility Content Manager Requirements 

Browser version 
Agility is designed to work with Internet Explorer version 7 and above or Firefox version 2 and 
above on PC or Mac. Safari, Chrome, Opera, and legacy browsers are not supported. 

URL 

Agility is a web-based application Located at http://contentmanager.agilitycms.com. 

Login 
The first screen that you will encounter with Agility is the login page.  

Username/Email 
The System Administrator will provide you with a username. If you forget your username, you 
may enter your email address with the same password to log in. 
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Password 
The System Administrator will provide you with a password. After you log in for the first time, you 
should change your password.  
 

HOW TO: Log into your Agility website 

1. Enter the URL http://contentmanager.agilitycms.com. 
2. Enter the username and password that you received from your System Administrator. 
3. Click the Login button. 

 

HOW TO: Change your password 

1. Log in to Agility. 
2. Click on the Profile link in the footer at the bottom right hand of the viewport. 
3. Enter your password in the Password field. 
4. Enter in the password again in the Verify Password field. 
5. Click óOKô to save your new password. 
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Home 
 
The Home page is the first page that you come to after logging in. The main sections of the Home 
page consist of a menu bar across the top of the page,  and a Dashboard consisting of a Status 
Panel, Latest Agility Blogs, Content Changes Summary,  System Alerts, Links, and óMy 
Bookmarksô.  At the bottom of the page is your login information and an edit profile link. 
 
 
 

 

Dashboard 

Status Panel 

The Status Panel dynamically updates to alert you if your site is OK, Synchronizing Content, or 
will turn yellow if there is an issue that needs to be addressed. 

Agility Blog 

The 3 latest blog entries are displayed.  Blog topics include tips, announcements and 
commentary from the CMS world. You can subscribe to the RSS version of the blog from the 
dashboard and click through to see all Agility Blogs. 
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Content Changes 

Content changes summarizes the items that have been changed in the last seven days, any 
items pending publish on the site, and anything that has been scheduled for release. 

System Alerts 

This area lists the three most recent alerts from our Alerts section of the Help page.  This is a 
channel for important announcements about Agility that you need to be aware of. 

Links 

This is a place where the system administrator can set up links or documents that may be 
important for everyone working on the site. 

My Bookmarks 

My Bookmarks gives you the ability to setup your own links for the site. You can link to any Page, 
Module, Linked Content or Shared Content via the new ñBookmarkò link that appears on the 
toolbar (see below). This can also be an external link that you find useful for the website and want 
to store in Agility.  
 

Main Menu 

The Main Menu is available across the top of the page at all times while you are logged in to 
Agility.  It provides links to Pages & Content, Tasks, Shared Content, Settings and Help - Settings 
is only available to website designers, managers, and administrators ï and  shows you what Web 
site you are logged into, and allows you to log out.  The óSwitchô link allows you to log into a 
different Web site.  The functionality of these links is described below. 
 
 
 
 

HOW TO: Add Bookmarks 

1. From the óMy Bookmarksô module on the Dashboard, click the óAddô link 
2. Input the name of the link, the URL to link to, and select a target of same window or new 

window. 
 

OR 
 

1. Navigate to any Page, Module, Linked Content or Shared Content item and click the 
óBookmarkô link in the top right. 

2. Confirm the bookmark details and/or edit the link text or window target. 
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Pages and Content 

The Pages and Content link takes you to the main page for creating and working with the pages 
and content of your website. 
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Web site Tree Legend 

 
The Web site tree displays the pages, folders and links that make up your site.  The follow table 
describes the meaning of the icons in the Web site Tree. 
 

Icon Description State 

 Page Item Not Published 

 Page Item Published 

  

 

Page Item Not available in the selected language 

 Folder Not Published 

 Folder Published 

  

 

Folder Not available in the selected language 

 Link  Not Published 

 Link  Published 

  

 

Link  Not available in the selected language 

 

 



 

 

 

www.agilitycms.com 
 

15 

Shared Content 

The Shared Content link takes you to the page to manage your Shared content. Shared content 
is content that is used on multiple pages on the site. 
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Documents 

The Documents link takes you to the document repository for the site.  You can upload single 
documents or a zip archive that contains multiple documents.  Documents are available to add to 
content across the site. 

External File Storage in Amazon S3 

Agility now supports storing all digital assets, including documents, images and videos, in the 
cloud.  A new Settings section named ñExternal File Storageò was added allowing you to set up 
your site to store assets in Amazon S3.   
 
Amazon S3 is an inexpensive solution for storing static files for any website or application.   With 
S3 storage, you can now use any of the widely available tools (such as S3Fox) to upload files and 
they will show up in your Agility Documents section.  The documents interface in Agility is 
identical whether or not you have external file storage set up. 

Edge Server Support 

To compliment S3 storage support, you can set your content to propagate on a Content Delivery 
Network (CDN) like Cloudfront, Akamai, Limelight, or others.  This is especially useful when your 
site has heavy flash or video content. 
 
Contact your sales rep to learn about getting set up with Amazon S3 on your site. 
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Tasks 

The Task link takes you to a list of the tasks that need your attention such as pages waiting for 
approval, pages that have been declined, or pages that are waiting to be published.  Your tasks 
will depend on your user level and the workflow that is set up for your site.  
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Settings 

The Settings link is only available to you if you are a website designer, manager, or administrator. 
If available, clicking it will take you to the Settings page where you can administer various aspects 
of the site.  See the Administrator section of this document for details. 
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Profile 

The Profile page allows you to update your user information.  
 

 

User Data 

Your user data consists of your username, your first and last names, your email address and your 
password.  Your username is read-only and can only be changed by your System Administrator. 

Password 

You can change your login password by typing in a new password in the password field and re-
entering it in the confirm password field and clicking óOKô. 



 

 

 

www.agilitycms.com 
 

21 

Feedback and Feature Requests 

You can send feedback to us or request a feature by clicking on the Feature Request link. 
 

 
 
 
 

HOW TO: Request a new feature or enhancement 

1. Click on the Feature Request link at the top of the page. 
2. Enter your name, email and description in the fields. 
3. Once you are satisfied with your message, click the Submit button to send the message, 

or cancel to discard it 

 


