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Introduction to Agility Content Management System (CMS)

Agility is a Software as a Service (SaaS) web content management system (CMS) for managing
vibrant, feature-rich websites. The easy to use, browser-based system allows efficient content
editing, streamlines multi-language requirements, and more. Agility is backed by industry leading
implementation and support teams and includes monthly updates with every account.

Agility applies the standard concepts of a traditional paper publishing workflow to the digital data
on your website. Web pages and content are created by authors and submitted for review. Once
they have been reviewed and updated, they are approved for publishing to the website.
Documents that have been approved for publishing are then published to the live site. Agility
places this workflow in your hands without the need for any specialized web design knowledge or
programming.

Agility also supports the utilities you need to optimize your site for search engines and connect it
with analytics tools.

Getting Started

Welcome to the Agility Tutorial and Reference Guide. This document is designed to train new
users in the day-to-day functions they will be performing in Agility. It is also meant as a reference
guide for more experienced users.

The document is organized to follow the workflow a user will encounter in Agility, starting with
logging in and then proceeding to the workflow of each user role.

Agility Content Manager Requirements

Browser version

Agility is designed to work with Internet Explorer version 7 and above or Firefox version 2 and
above on PC or Mac. Safari, Chrome, Opera, and legacy browsers are not supported.

URL

Aqgility is a web-based application Located at http://contentmanager.agilitycms.com.

Login

The first screen that you will encounter with Agility is the login page.
Username/Email

The System Administrator will provide you with a username. If you forget your username, you
may enter your email address with the same password to log in.
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Password

The System Administrator will provide you with a password. After you log in for the first time, you
should change your password.

HOW TO: Log into your Agility website

1. Enter the URL http://contentmanager.agilitycms.com.
2. Enter the username and password that you received from your System Administrator.

3. Click the Login button.

HOW TO: Change your password

Log in to Agility.

Click on the Profile link in the footer at the bottom right hand of the viewport.
Enter your password in the Password field.

Enter in the password again in the Verify Password field.

Cl i c kto save kolur new password.

SN
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Home

The Home page is the first page that you come to after logging in. The main sections of the Home
page consist of a menu bar across the top of the page, and a Dashboard consisting of a Status
Panel, Latest Agility Blogs, Content Changes Summary, System Alerts, Links,and 06 My
Bookmar ksé. At t h eyou logintinfbormatiorf andt ah edit grofilg limk. i s

3 Aginty - Nozilla f wefox
e L0 Yew Hawy [odiewds Jois e

6 - C o | I e Roetertmanager oMy comfdel R e (R

')
.

W Most Visted @ Gattrg Rarted L Labest Meadioes | | Customre Liks
63| | ) Dooumentanion - Agity Tutirl o Sie

Poges & Contert  Shared Cortent  Documents  Tasks  Repaits  Setiings  Help Festine Aequest  Logeun

o (wwitch)

SYSTEMALERTS

Agity M ch Upgr e Complete

AgOy Larvedey Updat Reteated

LATEST AGRITY BLOG ENTRES 0

Latest Aginy Reboase Mgl dgltad an CMS Wie poshod by M hao! Asssd
Aty Ty Publiding Aoy Modubes 00T 2y M b (xhne
Augtity Fordbain Num i 2009 - Foalin es? 20N By 0 Vaty
VI e Agiiny B30y - £

CONTENT CHANGES LS
Berms charged n e it 7 din 2000 Teaning Maney

Besd POAANg PLOREN Sdals «

tams scheduled 10 ek ase

Dashboard

Status Panel

The Status Panel dynamically updates to alert you if your site is OK, Synchronizing Content, or
will turn yellow if there is an issue that needs to be addressed.

Agility Blog
The 3 latest blog entries are displayed. Blog topics include tips, announcements and

commentary from the CMS world. You can subscribe to the RSS version of the blog from the
dashboard and click through to see all Agility Blogs.
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Content Changes

Content changes summarizes the items that have been changed in the last seven days, any
items pending publish on the site, and anything that has been scheduled for release.

System Alerts

This area lists the three most recent alerts from our Alerts section of the Help page. Thisis a
channel for important announcements about Agility that you need to be aware of.

Links

This is a place where the system administrator can set up links or documents that may be
important for everyone working on the site.

My Bookmarks

My Bookmarks gives you the ability to setup your own links for the site. You can link to any Page,
Modul e, Linked Content or Shared Content via
toolbar (see below). This can also be an external link that you find useful for the website and want
to store in Agility.

Main Menu

The Main Menu is available across the top of the page at all times while you are logged in to

Agility. It provides links to Pages & Content, Tasks, Shared Content, Settings and Help - Settings
is only available to website designers, managers, and administrators i and shows you what Web
site you are logged into, and allows you to log out. The 6Switchd | ink al
different Web site. The functionality of these links is described below.

HOW TO: Add Bookmarks

1. From t heolomlygr Bs®é modul e on the Dashboard,
2. Input the name of the link, the URL to link to, and select a target of same window or new
window.

OR
1. Navigate to any Page, Module, Linked Content or Shared Content item and click the

6 Bo o k ma mkhétop righh k
2. Confirm the bookmark details and/or edit the link text or window target.

www.agilitycms.com 12

t he

| ows

y 0L



—

AGILITY

Pages and Content

The Pages and Content link takes you to the main page for creating and working with the pages
and content of your website.

(= Agility - Pages & Content - Windows Intornet Explorer

@ s v B B/ forterimanager Sagng Aok tyomE. comPagesandContent. o Spageid«e 142

WO My Aghty - Pages & Corttert

Shared Contont  Documents Tasks Reports  Settngs  Help Feature Roguest

Language:  Engish ~

Aot SiPage TyFcider SLink Thare am pecding changes ¥ Bus page Laal

Sove Copy Delote Preview | Assign Task  Send Comments
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Web site Tree Legend

The Web site tree displays the pages, folders and links that make up your site. The follow table
describes the meaning of the icons in the Web site Tree.

[fo]y! Description State
Page Item Not Published
Page Item Published
%ﬂ Page Item Not available in the selected language
Ca Folder Not Published
Ca Folder Published
Eg Folder Not available in the selected language
e Link Not Published
- Link Published
Link Not available in the selected language

e

www.agilitycms.com
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Shared Content

The Shared Content link takes you to the page to manage your Shared content. Shared content
is content that is used on multiple pages on the site.

Agility - Shared Content - Windows Internet Explorer |- ||E|fg|
2

Qé; v ik Page - f;j Tools =

Home Pages & Content Co I Documents Tasks Reports Settings Help

SEARCH | |mm Language:

£ Delete Hew Content tem HNew Content List (&) Refresh
I | Content Name - Requires Approval Modified On Modified By Times Used

O Entries 8/7/2008 8:28:28 FM Manager User 1

O Erequently Asked Questions 8/7/2008 B:28:44 PM Manager User 1

O Image Cateqories TI15/2008 4:20:40 PM Howard Park 1

O lmages 8/7/2008 8:28:58 FM Manager User 1

O Locations TM62008 9:29:18 AM Howard Park 1

¥ Press Releases 10/31/2008 10:16:12 AM Michael Assad 10

| About Agility Profile | Logged in

& mnternet A 100% v
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Documents

The Documents link takes you to the document repository for the site. You can upload single
documents or a zip archive that contains multiple documents. Documents are available to add to
content across the site.

External File Storage in Amazon S3

Agility now supports storing all digital assets, including documents, images and videos, in the
cloud. A new Settings sectionnamedfi Ext er n al Rvasl addedSatlowingay@udodset up
your site to store assets in Amazon S3.

Amazon S3 is an inexpensive solution for storing static files for any website or application. With
S3 storage, you can now use any of the widely available tools (such as S3Fox) to upload files and
they will show up in your Agility Documents section. The documents interface in Agility is
identical whether or not you have external file storage set up.

Edge Server Support

To compliment S3 storage support, you can set your content to propagate on a Content Delivery
Network (CDN) like Cloudfront, Akamai, Limelight, or others. This is especially useful when your
site has heavy flash or video content.

Contact your sales rep to learn about getting set up with Amazon S3 on your site.
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= Documents - Windows Internet Explorer

@‘C > \h http: ffcontentmanager.staging. agilitycms. com/Documents. aspx

Wk [‘ Documents I_ v B &= v [rpage ~ (0 Tools ~

_#‘ Home Pages & Content Shared Content Documents Tasks Reporis Settings Help

AGILITY

§ DeleteFiles Upload File Upload Zip New Folder Delete Folder
al Name - Size (bytes) Date Modified

O 2.Multi-SeriesDoughnut png 48,475 8/20/2008 02:39:12 PM

O 3.CableChart PNG 225,067 8/20/2008 02:39:12 PN

O 4VariableHeightDoughnut png 31,889 8/20/2008 02:39:12 FM

O 5.ChartinChartCylVar PNG 177,764 8/20/2008 02:39:12 PM

O G.CustomCoordinateSystems.png 60,232 B8i20/2008 02:3%:12 PM

F Z.PipeLineChartpng 56,634 8/20/2008 02:39:12 FM

O 8-Nice-Composition png 63,427 8/20/2008 02:39:12 PM

O 9.-Multi-Series-Sirip-Line.png 38,755 8/20/2008 02:39:12 PN

Edentity Web c | About Agility Profile | Logged i

& mternet 100% =
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Tasks

The Task link takes you to a list of the tasks that need your attention such as pages waiting for
approval, pages that have been declined, or pages that are waiting to be published. Your tasks
will depend on your user level and the workflow that is set up for your site.

E Agility - Tasks - Windows Internet Explorer

@.\— y - |- http:/fcontentmanager.staging. agilitycms.com/Tasks.aspx | B~

W e [.Agi\ity—Tasl@ lil B - B @ - Crease - iTods v T

Feature Request Logout

switch)

£ Delete f2) Refresh
O Description Language Created Date Created By

O Page ImageGallery’ has been assianed to vou by Michael Assad English 11M10/2008 5:48:23 PM massad

Fl Page 'Home' has been assigned o you by Michael Assad English 1110/2008 5:47:57 PM massad

& Edentity Web Systems Inc. | About Agility Profile | Logged in as massad

& Internet # 100% -
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Settings

The Settings link is only available to you if you are a website designer, manager, or administrator.
If available, clicking it will take you to the Settings page where you can administer various aspects
of the site. See the Administrator section of this document for details.

(= Agitity Settings - Windows Internet Explorer

@ o v B rap octersranager SLagNg ApAt Yo comy e tings Defaut a0

WO gty - Setngs

\’M Home Pages & Content  Shared Conternt  Documents  Tasks  Reports deguest  Logout

AGILITY i {wwitch)

COMGURATION

Gladal Configuration - Agnty Content Manages o i soBings

Language Configuration - Manigs e Laguides 1our S8 CAN e vrwed

Demaln Configuration - Canfigere and setup ™ S0mains your 0 18 coafigured on

Gledal Scripts - EnatieTrsabio godai srgls such 35 Mose Sor Analics oois

C Mhmg EnabopDes abie Ouiput Caching Ioophout your 508 3 MANIGE T LN files 0N &ath Soman
Web Logs - View B webats 1008

External File Storage . Canfigure an oemal fhe ¥30rage 10C30N

CUSTOMIZATION

Content Views - Manape Me content views Dt get created for shared costent 3nd modules

Content Definitions - Manage B Conent Defetions Tiat are yied 10 efing (0otant E3uDres wihn Agity

Page Tomplates - Mansge e e Mrnpisies 1Al 0o U100 whan Cresdag DAt

Module Definitions - Manage Mo wulsting MOIHT OF (FeMe CUSIOM MORS0T 13 SNCIDTIIINE (008ent of AmCEonaNly INtD your S26
T35 - Managn 1w gt i T webite

Content Editor - Set sefaat values for e Contect Edaor

USERS & STCumiTY

Users - Manage e unees Bl scest AQity

Global Security - Manape Do glodal soturty of your wabsite

& et L
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Profile
The Profile page allows you to update your user information.

{= Agility - Profile - Windows Internet Explorer |Z”Elg|
|E2E

@.\_ > |. http://contentmanager.staging.agilitycms..com [Profile. aspx

l_l -8 dm v b Page - () Tools + =

w e [‘Agi\ity—Pmﬁ\e

_ﬁ Home Pages & Content Shared Content Documents Tasks Reports Settings Help Feature Request  Logout

AGILITY Sa switch)

Profile

User Name: massad

First Name: |Ivhchae| ‘

Last Name: |Assad ‘

Email Address: |mike@edem\ty.ca ‘

Default Language: | Use Global Setting w

Password: | ‘

Verity Password: | |

About Agility Profile | Logged in as massad

Done @ Internet H 100% -

User Data

Your user data consists of your username, your first and last names, your email address and your
password. Your username is read-only and can only be changed by your System Administrator.

Password

You can change your login password by typing in a new password in the password field and re-
entering it in the confirm password field and clicking 6 OK 6
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Feedback and Feature Requests
You can send feedback to us or request a feature by clicking on the Feature Request link.

HOW TO: Request a new feature or enhancement

1.
2.
3.

Click on the Feature Request link at the top of the page.
Enter your name, email and description in the fields.

or cancel to discard it

Once you are satisfied with your message, click the Submit button to send the message,

www.agilitycms.com
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